
Click on the Events tab on the left side
Click the All Events tab 
All open Events are listed. Click the
event you’re registering for 

Click the
Register By
button 

Event Registration

Each person registering will have a list of custom
questions. Some will be prepopulated from the profile
(i.e. address and date of birth).
Some questions have the option (in blue text under
the answer box) to “Apply the answer to all
registrants.” 

Check the boxes of those registering
Click Next 

Keep clicking Next until you get to final page
Click Submit and the registration is complete
You can see all submitted registrations in the
“My Registrations” tab 


